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The Consolidated Federal and State Grant 
Application (or CFSGA) 
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CFSGA

ÅPlease submit your CFSGA by June 30 each year 
as it counts as your approvable budget.

ÅExample: If you submit your CFSGA on July 29, 
you are not able to be reimbursed for expenses 
occurring July 1 ςJuly 28. 
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Payments

!ǇǇǊƻǾŜŘ Dw! ǊŜǉǳŜǎǘǎ ŀǊŜ ǎŜƴǘ ǘƻ ǘƘŜ {59Ωǎ 
Accounting Division where they are processed on a bi-
monthly basis, and paid out on the 11th and 25th of 
each month. 

GRA requests that are 
submitted after 5pm on the 
10th and 24th of each month 
will be reimbursed in the 
next two week cycle.
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Information to Remember

ÅReimbursements can only be requested once obligations 
have been paid.

ÅThe expenditure start date should be the date of payment 
of the earliest invoice being reimbursed by this request. 

ÅThe expenditure end date should be the date of payment 
of the most recent invoice being reimbursed by this 
request. 

ÅGrant requests should be made monthly or quarterly, at 
the latest.

ÅRequests for expenditures beyond three months ago will 
need documentation attached.
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Documentation

ÅPlease submit documentation (if required or 
requested) that matches your request

ÅIf the documentation is unclear or the total 
ŀƳƻǳƴǘǎ ŘƻƴΩǘ ƳŀǘŎƘ ȅƻǳǊ ǊŜƛƳōǳǊǎŜƳŜƴǘ 
request, please indicate on the documentation 
what you are requesting reimbursement for

ÅIf you have to include 25 pages of 
documentation because that is what your 
accounting software gives you, please go 
through and highlight or mark which line items 
you are requesting reimbursement for 
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Categories

Grant requests are broken down into the following categories:

Salaries/Benefits 
Purchased Services (not travel)
Supplies/Materials
Capital Objects
Indirect Cost
Travel
Professional Development
Transportation (not travel)

Do not lump multiple categories into one lump sum request. 
Expenditure requests must reflect the CFSGA budget.
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Common Reasons for Returned GRAs - 1

ÅRequesting allocated funds not budgeted in 
a particular category in the CFSGA 

ÅExample: requesting funds for Purchased 
Services and only having allocated funds for 
Salaries and Benefits in the CFSGA
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Example 1 ɀGRA Request
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Example 1 ɀCheck CFSGA
2021-2022 Title IV-A CFSGA

Result
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Unlock CFSGA

If you receive a message like 
this on a GRA request that 
Ƙŀǎ ōŜŜƴ ǊŜǘǳǊƴŜŘΧ

Please click on the  
άwŜǉǳŜǎǘ ǘƻ Unsubmitέ 
link in the 2022-2023 
CFSGA, select the 
program, enter a 
description of what 
needs to be changed 
and click on the 
ά{ǳōƳƛǘ wŜǉǳŜǎǘέ 
button
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Common Reasons for Returned GRAs - 2

ÅRequesting funds that exceed allocated funds in a 
particular category 
ÅExample: requesting $5,000 in the GRA for Supplies 

and Materials and only having $1,500 allocated in 
this category in the CFSGA
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Example 2 ɀCheck CFSGA
2021-2022 Title II-A CFSGA

Result
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Common Reasons for Returned GRAs - 3

ÅNot requesting funds in a timely manner. Funds should 
be requested within three (3) months of the expenditure 
beginning date (or GRA upload date). Requests outside 
of that timeframe require documentation to be attached 
that matches the request.
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Example 3 ɀTimely submittals

Title I-A GRA Request

Result
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Common Reasons for Returned GRAs - 4

ÅRequesting funds prior to them being spent
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Example 4 ɀRequesting funds prior to 
spending

Result
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Common Reasons for Returned GRAs - 5

ÅRequests not aligning with what was approved in 
the CFSGA 
ÅExample: requesting funds for new Chromebooks in 

the GRA, but not having allocated funds for 
Chromebooks in the CFSGA
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Guidelines

GRA requests are to be  accompanied by more 
thorough explanations of how allocations are 
being spent in the Notes section of the GRA. The 
purpose of this is to ensure that when the SEA, 
and the LEAs, are monitored, it will be easier to 
define what is allowable per the CFSGA. 

There are examples on the next few slides of what 
is no longer allowable. 
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Not Allowable (1) 

Blank requests are no longer allowed. An explanation of funds is required on 
ŀƭƭ ǊŜǉǳŜǎǘǎΦ aŀƪŜ ǎǳǊŜ ǘƘŜ ŦǳƴŘǎ ǊŜǉǳŜǎǘŜŘ ƛƴ ǘƘŜ Dw! ŀƭƛƎƴ ǘƻ ǘƘŜ [9!Ωǎ 
CFSGA plan.
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Not Allowable (2)

Vague statements, like the ones here, are longer allowed. Please make sure to describe 
what the funds have been spent on based on the CFSGA plan.
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Not Allowable (3)

Again, the vague example below is no longer allowed.  Explanations required 
for all requests. 
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Minimum Required

ÅAn explanation of funds are required on all requests 
ÅAll funds requested need to align to your CFSGA plan
ÅNon-descriptive statements are no longer allowed
ÅIf descriptions are not included on GRA request, requests 

will be returned to have verbiage added
ÅIf requesting only salaries/benefits, an explanation in the 

Notes section must include who is being paid.
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Here is what a GRA request should look like 
ÉÎÓÔÅÁÄȣ

What the GRA request says for a Title I-A request for Salaries/Benefits:

What the CFSGA says for Title I-A 
for Salaries/Benefits:
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Examples (1)

These are examples of what information must be included. These examples show exactly who the 
salaries and benefits are being paid to and is easy to verify with the CFSGA plan. 
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https://www.sde.idaho.gov/federal-programs/funding/files/fiscal/allowable/Federal-Programs-Allowable-Use-of-Funds.pdf
https://apps.sde.idaho.gov/CFSGA/Content/files/2020GuidanceInstructionsProgramDescriptions.pdf










https://www2.ed.gov/about/offices/list/oig/hotline.html


mailto:lenglish@sde.idaho.gov
http://www.sde.idaho.gov/
mailto:mperreira@sde.idaho.gov
http://www.sde.idaho.gov/
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